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c l a u l e i v a t o l e d o@gma i l . c om

c l a u d i a l e i v a t o l e d o . c om

h t t p s : / /www . l i n k e d i n . c om / i n / c l a ud i a

l e i v a t o l e do /

L A N G U A G E S
Engl ish  /  Spanish                        

Adobe Creat ive  Suite :  Photoshop,  InDesign,  

I l lustrator ,  Media  Encoder ,  Premiere  Pro,   

Premier  Rush /  Microsoft  O�ce:  Word,  Excel ,  

Power  Point  /  Google  Suite :  Gmai l ,  Google  

Dr ive ,  Dropbox /  Trade Gecko /  Shopify  /  

Asana /  Mac & Pc  E�cient  /  Canva /  SEO /

G o o g l e  A n a l y t i c s  

T E C H N I C A L  S K I L L S

C O N T A C T

A V A I L A B L E  F O R  R E L O C A T I O N

C R E A T I V E  S K I L L S

P E R S O N A L  S K I L L S

GIF & Cinemagraph Design /   Socia l  Media  

content  creat ion /  Photo & Video edit ing /  

Graphic  Design /  Web Design /  Product  

Development  /  V isual  Merchandis ing  

Col laborat ion /  T ime Management  /  Creat ive  

Direct ion /  Detai l  Or iented /  Solut ion Dr iven 

/  Customer  Service  /  Mult i tasking /  People  

Ski l l s  /  Communicat ion   

US-accredited High School  Diploma,   Internat ional  School  of  Tegucigalpa,  June 2014

I n t e r n a t i o n a l  S c h o o l  o f  T e g u c i g a l p a ,  T e g u c i g a l p a ,  H o n d u r a s

B.F .A.  In  Fashion Market ing and Management ,  August  2018 

S a v a n n a h  C o l l e g e  o f  A r t  a n d  D e s i g n  ( S C A D )  

E D U C A T I O N

•  Ass istant  to  the Merchandise  Manager ,  Sa les  Director ,  and Owner .

•  Tracked in-store ,  d isplay  & stock merchandise .

•  Managed customer  phone inquir ies ,  onl ine inventory/orders  & reta i l /wholesale  shipments .  

•  Arranged in-store  jewelry  displays  and ass isted photo-shoots  and sty led models .

•  Produced and shot  –  “Making of  the CG Fal l  2017 Col lect ion”  v ideo distr ibuted to  a l l

  CG customers ,  reta i lers ,  and Instagram and shown at  the 2017 Houston Rodeo and Convent ion.

 C H R I S T I N A  G R E E N E  L L C ,  M A R K E T I N G / M E R H C H A N D I S I N G  I N T E R N ,  
 H O U S T O N  T X ,  /  S U M M E R  2 0 1 7

W O R K  E X P E R I E N C E  

C H R I S T I N A  G R E E N E  L L C ,  M E R C H A N D I S I N G / M A R K E T I N G  I N T E R N ,  H O U S T O N  
, T X  /  2 0 1 9

•  Ass isted in  the creat ion of  socia l  media  content  for  Instagram/Facebook and blog posts .

•  Wrote out  new product  descr ipt ions  and coming up with new product  names.

•  Customer  and In�uencer  outreach through emai l  and socia l  media  and website  maintenance.  

•  Cataloged in-store  stock merchandise .  

•  Organized and tagged merchandise  for  the 2019 Houston Rodeo and L ivestock show.

H A N G  A C C E S S O R I E S ,  R E M O T E  P A R T - T I M E  I N T E R N ,  S A N  D I E G O ,  C A  /  2 0 1 8

•  Created new socia l  media  strategy and content  for  brand growth and new markets .

•  Researched new in�uencers ,  b loggers ,  brands,  and PR leads  for  col laborat ion.

•  Bui l t  engagement  with Instagram in�uencers  and bloggers  matching the brand's  aesthet ic .

•  Researched and pitched new product  development  ideas  (Two of  my product  ideas  have cont inued

  to  be sold and manufactured) .

•  Analyzed and pitched new ideas  to  a id  in  the brand's  growth and help brand enter  into 

  new markets .

T O R R I D ,  P A R T T I M E  S A L E S  A S S O C I A T E ,  S U G A R  L A N D ,  T X  /  2 0 1 9

•  Greet ing incoming customers  and ass ist ing them with �nding i tems,  act ing as  a  personal  

  s ty l is t  and �nal iz ing sa les .     

•  S igning up customers  to  membership program and informing them on upcoming store  o�ers .

•  Maintaining a  constant  presence on the sa les  �oor  to  support  customers  needs.  

•  Organiz ing store  merchandise  and updat ing �oorset  to  stay  up to  store  and brand standards .  

A R T F U L  L O D G E R ,  G R A P H I C  W E B  D E S I G N E R  A N D  S O C I A L  M E D I A  M A N A G E R ,  
C H I C A G O ,  I L  /  2 0 1 9  -  2 0 2 0

•  Created and designed a  new website  for  Art ful  Lodger  Apartments .   

•  Designed and created a  new logo for  the business .   

•  Managed and help bui ld  a  socia l  media  presence.  

•  Directed and coordinated photoshoots  to  be used for  market ing mater ia ls  and on i ts  website .  

•  Updated and added apartment  information onto new rental  s i tes .

S C O T T  G L O B A L  M I G R A T I O N  L A W  G R O U P ,  O F F I C E  A D M I N I S T R A T O R  A N D  
R E C E P C I O N I S T ,  C H I C A G O ,  I L  /  2 0 1 9  -  2 0 2 0

•  Managed day to  day o�ce administrat ion and ass isted senior  attorney.  

•  Answered a l l  incoming phone cal ls ,  booked consultat ions ,  and greeted incoming c l ients .

•  Sorted a l l  incoming and outgoing o�ce mai l  and did data  entry .  

•  Was  in  charge of  order ing o�ce suppl ies  and keeping the o�ce space wel l  organized.


